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Guide for
Employers

IPS Apprenticeships provide training for learners
across the South-East and further afield.
Based in Rochester, Kent, IPS combines excellent learning facilities
with experienced Trainers who have a proven track record of
developing skills amongst learners.
IPS was established over twenty years ago, offering engineering
training to professionals and has since gone from strength to
strength, supporting companies large and small. IPS also offers
a wide range of Apprenticeships and training opportunities in
various industries, with Business Skills, Health and Social Care,
Manufacturing and Motor Vehicle being just a few.

We offer Apprenticeships in the following areas:
Engineering:

We offer a wide range of engineering qualifications. Most of our engineering
training is in the maintenance field where you are required to fault find,
repair systems or perform part of a process.

Business Skills

We provide a wide range of office-based specialisms including;
Administration, IT, Customer Service, Recruitment and Sales/Telesales,
Accounting, Digital Marketing, Team Leading and Management.

Health & Social Care

Our training supports those looking to learn best practice and techniques
which work in the care sector, supporting individuals with particular health
needs. We also provide training in Cleaning and Support Services, and
Mentoring within all sectors.

Manufacturing

We offer courses for those looking to gain experience in Performing
Manufacturing Operations, Signmaking, Warehousing and Property
Maintenance.

Construction

Learn a wide range of construction skills with our Multi-Trade Repair and
Refurbishment course, Fenestration, Glazing and general maintenance
training.

Motor Vehicle

IPS can help train you in working on the repair and maintenance of both
heavy and light vehicles, as well as plant machinery.

Please visit our website: www.ips-apprenticeship.co.uk
to see the full range of our Apprenticeships.

Levels of Apprenticeship
Traineeships: English & Maths qualifications and up to 6 months of work
experience - for those with no experience in a working environment.

Intermediate Level Apprenticeship: Level 2 - equivalent to 5 GCSEs
Advanced Level Apprenticeship: Level 3 - equivalent to 2 A-Levels
Higher and Degree Level Apprenticeships: Levels 4, 5, 6 - equivalent to a
foundation degree and above

Apprenticeship Employer
Responsibilities
As an employer you must give your Apprentice an induction into your
company, introduce their role and provide on-the-job training so that they
can learn effectively and this will benefit your company as a result.

Requirements:
You must issue a contract of employment and pay at least the Apprenticeship
National Minimum Wage.
You can find the most up to date national minimum wage rates on the GOV
website: www.gov.uk/apprenticeships-guide/pay-and-conditions
The minimum hours of employment for an Apprentice should be at least 30
hours per week.
All apprentices must have an Apprenticeship Agreement between the
employer and the Apprentice. A template document can be accessed at:
www.gov.uk/government/publications/apprenticeship-agreement-template

Recruit an Apprentice with IPS
Make hiring simpler with IPS
IPS Apprenticeships offer a complementary recruitment service that can help
you find the Apprentice you need to support the growth of your business.
We try and make the process of recruiting an Apprentice as easy as possible
for both the employer and the applicant. We have an in-house recruitment
department that can work with you on designing your advert to attract
candidates, post your vacancy on an array of platforms like ‘Find an
Apprenticeship‘ a recruitment search tool used by thousands of individuals
seeking Apprenticeship employment.
IPS will go through the candidate selection process for you, selecting the best
standard of applicant for you to interview. IPS will be there every step of the
way to guide you from recruitment through to quality training delivery.
Our industry experienced trained and qualified IPS Trainers will work around
your job schedule and support you and your Apprentice to ensure they
achieve their qualifications and your business gains benefit from employing
an Apprentice whose skill set is now enhanced.

Apprentice Training Agency (ATA)

We can employ the Apprentice on your behalf
Like the idea of employing an Apprentice but put off by the hassle of the
paperwork?

This is where IPS Apprenticeships can step in and the IPS Apprenticeship Training Agency
model (ATA) can take on that responsibility, allowing you to get on with your business and
benefit from employing an Apprentice at the same time.

What is an ATA?

ATA stands for ‘Apprenticeship Training Agency’ and employs Apprentices on behalf of
employers, paying their salary and looking after their employment contract terms and
conditions.
IPS Apprenticeships is an approved Apprenticeship Training Agency (ATA) on the ESFA
Approved ATA register.

What can an ATA Offer?

IPS Apprenticeships can take the hassle away and assume employer responsibilities for the
duration of the Apprentice’s training, so you can just benefit from your Apprentice. You will
be the ‘Host’ employer, providing work experience and On-The-Job Training for the
Apprentice.

This benefits companies that:

• Would like an Apprentice in their business but do not have the infrastructure to directly
employ an Apprentice
• Would like help and support to recruit an Apprentice
• Are a larger employer experiencing a recruitment freeze or have a head count restriction

Levy Employer Update

If you are a levy paying company, you are now able to transfer 25% of your annual
Apprenticeship levy funds to pay for the training delivery for Apprentices employed by IPS
Apprenticeships.

Are you interested in the ATA or want to know more information?
Call 01634 29880 or visit our website www.ips-apprenticeships.co.uk

Benefits of Hiring Apprentices
• Motivate your workforce
Apprenticeships can help to encourage your workforce to become more
motivated, skilled and qualified.
• Develop your future workforce
Apprenticeships give businesses the chance to play an active role in moulding
their future workforce and creating the future skills that are needed to
help the businesses grow. Apprentices can contribute massively in helping
companies achieve long term development and become more competitive.

• Flexibility for exisiting employees

Hiring an Apprentice can help businesses boost productivity by 30% and
by bringing in homegrown talent, companies can help improve their
competitiveness.

• Develop new talent to meet your needs

With the expansion of Apprenticeships into a wider range of industries as well
as higher levels of qualifications now available, employers can attract new
talent, offer progression and develop their Apprentices to a higher standard
than ever before.

• Grow your team while keeping staff costs down

Increase business productivity with an Apprentice who you can train in the
way your business works. By investing in Apprentices careers, you increase
the chances of up-skilling and more importantly, maintain highly skilled staff.

TESTIMONIES
“ I would undoubtedly recommend IPS as a Training Provider; they do exactly
what they say they will do. Apprentices gain the required skills needed and
the Trainers are very supportive and on hand if any problems arise. It was a
painless process; we wanted Apprentices to strengthen our workforce and it
was helpful to be informed by IPS properly of funding and the structure of how
the Apprenticeships work.”
Ian Rhodes - Director of Gemini Lighting Solutions Ltd
“South Eastern Railway as a business believes Apprenticeships are critical to
the business’ success and bring sustainability to the company. They bring an
all-around skillset within the engineering aspect. On a personal level, I believe
Apprenticeships are the way forward as you get the balance of studying
and learning with supportive trainers and employees, plus the experience
of being trained on the job with experienced professionals. I was one of the
first South Eastern Railway Apprentices with IPS in 2004 and because of my
Apprenticeship opportunity I have progressed through the company from a
Service Engineer Level 1, Production Delivery Engineer, Tech Office Manager
and to a Shift Manager.”
Kevin Fewster - Shift Manager at South Eastern Railway
“Without a doubt the skills and knowledge I gained from IPS have helped me
in my career progression, going from no previous skills and knowledge in care
to a Registered Manager of a residential home in Strood. Apprenticeships are
the best way to extend and further your career path.”
Andy Jupp - Registered Manager of Kingsdown House; a 24hr
registered Care Home for individuals aged 18 and over.
“Michal, our IT Apprentice, has 100% improved the team, I was happy that IPS
chose units that would benefit Michal, but that were also relevant for his work
here at Ward Security, like it was custom made for us. Michal has exceeded all
our expectations for an Apprentice. There are tasks that I did in the past and
that Michal has now taken on and he has become the first point of call for all
staff. The big test was when I took annual leave, Michal coped exceptionally
well and that gave me absolute trust and confidence in his ability.”
Rav Singh - The Systems Support Analyst at Ward Security

Apprenticeships: Levy
Back in 2017, the government reformed the way Apprenticeship training would be
handled by introducing the Apprenticeship Levy. An employer is now classified as either a
Levy Payer or a Non-Levy Payer.
Levy Companies
Employers with a total annual wage bill of over £3m will automatically pay a 0.5% ‘levy’ to
fund their Apprenticeship training.
How will this be collected?
The Levy will be collected by HMRC each month, directly via PAYE processes. Employers
can register with the National Apprenticeship Service and can directly view their account
through the Levy Digital Account Portal.
What can I spend the Levy on?
The Levy can be spent on Apprenticeship training and the associated costs. This can be
used to fund things such as recruitment and CPD training to support the Apprentice but
cannot be used towards their salary.
What will happen to my Levy if I don’t use it?
Employers were given 24 months from April 2017 to use their levy funds for
Apprenticeship training. If they hadn’t used their levy in that timeframe, funds are taken
back into the central fund. For example, funds which enter an employer’s account in
September 2017 will expire in September 2019. The digital account will let an employer
know in good time when future funds are due to expire.
The Education and Skills Funding Agency (ESFA) now have a system to allow levy-paying
employers to transfer funds to other employers, for example, in their supply chain so that
they can benefit from training Apprentices. Please contact our Contracts and Compliance
Team if you would like to know more about this.
Apprenticeship Levy Transfer
Employers can transfer up to 25% of levy funds (to as many other employers as required
across their supply chains) to cover the costs of training Apprentices, providing further
flexibility for levy paying organisations.

Apprenticeships: Non-Levy
Non-Levy Companies
Employers with an annual wage bill of less than £3m will not pay the levy. Instead,
Apprenticeship Standards and Frameworks will be jointly funded by employers and the
Government, this is called co-investment.
What is the level of Co-Investment?
The Government will provide 100% of the funds up to the maximum funding band value,
for 16-18 year olds, if the employer has 49 or less employees, otherwise the co-investment
system applies as explained below.
For learners aged 19+ the Co-Investment system applies between government funding and
employer. The Government will release 95% of the funding band provided the employer
makes a mandatory 5% payment (from April 2019) to the training provider. Additional costs
may be incurred for additional training services.
How is pricing agreed?
The provider and employer decide on a payment schedule and put this in a written
agreement. This acts as the contract for delivery between the two partners involved in the
Apprentice training (the employer and the Training Provider). All employer payments must be
in cash (monetary) and not “in kind”.
Are there any extra incentives?
Employers who take on a 16-18 year old will be eligible to apply for an £1,000 government
incentive, payable in two equal instalments after 3 months and after 12 months in
programme. This will be sent from your Training Provider.
Apprenticeship Levy Transfer
The Apprenticeship Levy allows employers a real opportunity to invest in high-quality training,
helping to grow and sustain their business and develop a highly skilled workforce. The transfer
move will lead to the creation of many quality Apprenticeships and will help support non-levy
employers who may not have taken on Apprentices otherwise.
Apprenticeship funding 2020
Employers who do not pay the Apprenticeship Levy are now able to access the full benefits of
the Apprenticeship Service, which provides greater control when choosing Apprenticeships
& a Training Provider. These employers will be able to; choose a range of Apprenticeship
Standards, choose a provider from the Register of Apprenticeship Training Providers (RoATP),
find an End-Point Assessment Organisation, reserve access to funding for Apprenticeship
training/assessment and agree contracts with providers and benefit from collaborative
relationships by delegating permissions to providers to service their accounts.
Please note until Autumn 2020 employers who do not pay the Apprenticeship levy will be
able to access Apprenticeship training either through a provider with an existing Government
contract or via the Apprenticeship Service. By Autumn 2020 it’s intended all Apprenticeship
starts will be arranged through the Apprenticeship Service.

Bonus avaliable for recruiting
Apprentices from August 2020
The government has announced a “brand new bonus scheme” for employers to hire
Apprentices over the next six months during the Chancellor Rishi Sunak’s summer
statement.
The government’s Plan for Jobs will help to kickstart the nation’s economic recovery. In
recognition of the value Apprentices can bring to our economy, an incentive payment will
be made to employers who hire an Apprentice between 1st August 2020 and 31st January
2021.
The Apprentice must be a new employee to the business, have a contract of employment
start date between 1st August 2020 and 31st January 2021 (inclusive) and must not have
been employed by the employer within the six months prior to the contract start date.
Any firm that hires a new young Apprentice within this time frame who are aged 16 to 24
will receive £2,000, while those that hire new Apprentices aged 25 and over will be paid
£1,500.
There will be no limit on the number of incentive payments that an employer can claim
for Apprentices eligible to receive funding, provided each Apprentice meets the criteria,
including being a new employee.
Sunak told the House of Commons: “We know Apprenticeships work. Ninety-one per
cent stay in work or go on to further training. For the next six months we are going to pay
employers to create new Apprenticeships opportunities.”
A “plan for jobs” document from the Treasury has been published and states these
payments will be in addition to the existing £1,000 incentive the government already
provides for new 16 to 18 year-old Apprentices, and those aged under 25 with an
education, health and care plan where that applies.
It means that employers could receive up to £3,000 for hiring 16 to 18-year-old
Apprentices from August to January 2021.

For more Information and Guidance
Please contact our Business Development Team:
Sharon Sewell
Business Development Manager
Email: sharonsewell@ips-international.com

Sam Townsend
Employer Engagement Consultant
Email: SamTownsend@ips-international.com

Alix Taylor
Recruitment Advisor
Email: AlixTaylor@ips-international.com
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